College of Fine, Performing & Communication Arts

Wayne State University


GUIDE FOR THE MASTERS ESSAY

The essay is a scholarly paper written in partial fulfillment of the requirements for the Masters degree under the Plan “B” option. As such, it should be well organized and carefully developed. Students planning to write an essay should consult with their advisors. An advisor’s approval of both the topic and preliminary outline of the essay should be obtained before proceeding further.

FORMAT

There is no prescribed format text for the Masters essay. Style preference for the College of Fine, Performing and Communication Arts is Turabean. The essay should be arranged as shown on Page 2. The format for the title page is given on Page 3.

TYPING AND PAPER

The essay should be typewritten and double-spaced except for footnotes and extended quotations. Only one side of the sheet of paper should be used per page. The essay should be typed in one color throughout, preferably black. Any standard typewriters type, word processing type, or computer type is acceptable. Paper should be white. Standard 8 ½ X 11 bond paper is preferred unless computer paper of the same size is used. The original copy should not be submitted on Xerox or copy paper. Pages should be numbered consecutively and each new chapter should start on a new paper. Copies of photographs or slides are acceptable as long as they are clear and recognizable. Neat corrections using whiteout are acceptable. Mathematical formulas that cannot be typed should be completed in black ink. Penciled formulas are not acceptable. 

SUBMISSION OF ESSAYS AND DEADLINES

The original of the essay in final form, signed by the advisor, should be submitted to the Fine, Performing and Communication Arts Graduate Officer: 5104 Gullen Mall, no later than the deadline date established for the semester in which the student expects to graduate. Deadline dates will be issued by the Fine, Performing and Communication Arts Graduate Officer shortly after the beginning of the Fall and Winter semesters.  Essays are due approximately eight weeks before the end of the semester.  The essay should be in a two hole punched Presstex Copy binder. The binders are available at the WSU bookstore, Marwil’s Bookstore, and most stationery stores. An additional two copies should be submitted to the advisor or the departmental office.

PROOFREADING

Essays should be carefully proofread after all corrections suggested by the advisor have been made and before they are submitted to the Fine, Performing & Communication Arts Graduate Office. Manuscripts will be scanned to make sure they are generally free of spelling and typing errors and adhere to the consistent format. A manuscript that does not conform to acceptable standards will be returned to the student for correction. The student will then be allowed up to two additional weeks beyond the deadline to resubmit the essay to the Fine, Performing & Communication Arts Graduate Officer. 

ARRANGEMENT OF MATERIAL


1. Title Page


2. Acknowledgement of Preface (Optional)


3. Table of Contents


4. List of Tables or Illustrations


5. Body of Text


6. Appendix (Optional)


7. Bibliography or References


8. Autobiographical Statement (only if required by department)
REGISTRATION FOR ESSAY DIRECTION

Three Hours of Essay Direction (COM 7990) are required for the degree. They may be taken in one semester or spread over two or three semesters.

Students should not register for Essay Direction until they have filed a Masters Plan of Work and been accepted into Candidate Status.

A student, who has completed all the elections stipulated on the Plan of Work including registration for Essay Direction and received grades for all these elections except Essay Direction will be required to register for at least one additional credit hour of Essay Direction during each semester that he/she uses University facilities or receives advisor services until such time as he/she:


a. 
Completes the requirements for the degree


b.
Declares him/herself no longer a candidate for the degree; or,


c.
Exceeds the time limit allotted for securing the degree.

For each additional election of Essay Direction required under this regulation, the student will receive a mark of (Z) for audit and will pay regular fees. A student who audits a class must have the signature of the Dean or the Dean’s representative on his/her Permit to Schedule before going to Registration. 

QUESTIONS RELATED TO THESE GUIDELEINES OR TO GRADUATION REQUIREMENTS GENERALLY MAY BE DIRECTED TO THE FINE, PERFORMING & COMMUNICATIONS ARTS GRADUATION OFFICE, 5104 GULLEN MALL. PHONE: (313) 577-5364
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